GUIDELINES FOR THE LODGEMENT OF ANNUAL LICENCE REPORTS

Under Regulation 33 of the Energy Resources Act 2000, Licensees are required to submit annual licence reports detailing activities undertaken within each licence area during the respective licence year, as well as activities proposed for the ensuring licence year.

The following document is a template to assist licence holders in the preparation of annual licence reports and contains guidelines and protocol for the lodgement of annual licence reports subject to the Energy Resources Act 2000 (“the Act”) and Energy Resources Regulations 2013.

Throughout the template are red text boxes containing tips and tricks to assist with the preparation of the report. Please ensure each text box is removed prior to your submission. All text fields within the < > marks are required to be addressed. Please delete any tables that are not applicable. 

Submission Timeframe for Annual Licence Reports:
Regulation 33 (1) states – 

“A licensee must, within 2 months after the end of each licence year, furnish to the Minister a written report for the relevant licence year (an annual licence report)”.

Formatting and information:
Regulation 50 specifies the format in which annual licence reports are to be lodged. 

Annual licence reports are to be lodged in digital format (preferably as a PDF file and must not be scanned or protected with full security). 

Regulation 33(3) stipulates the information required for reporting. 
NOTE: Amendments were made to Energy Resources Regulations 2013 on 11 April 2024, including to Regulation 33. All annual licence reports submitted after this date must meet the additional information requirements.

All submissions are to be addressed to:

Mr Paul De Ionno
Executive Director
Regulation and Compliance Division
Department for Energy and Mining
GPO Box 320
ADELAIDE  SA  5001

Completed annual licence reports must be submitted to the Department by email to:  DEM.Compliance@sa.gov.au. (Please note that the maximum size for attachments is capped to 20 MB by the email service providers).

In accordance with Regulation 33(8) all annual licence reports are made publicly available via the Department for Energy and Mining’s website at:
https://www.energymining.sa.gov.au/industry/energy-resources/regulation/annual-reports

If necessary, an ‘extension of time’ to lodge an Annual licence report may be requested subject to Section 134(1) of the Act. Any request for an extension of time must be received in writing ahead of the due date and approvals are at the discretion of the Minister. If an annual licence report is lodged past the due date and an ‘extension of time limits’ was not granted, the non-compliance must be reported in the Annual licence report for the following period.


Contact details:

For further enquiries in relation to the lodgement of annual licence reports, please contact:

Ms Michelle Lavingdale
Senior Licensing and Compliance Officer
Energy Resources Licensing
Regulation and Compliance Division
Department for Energy and Mining
Phone:	(08) 8429 2426
Email:	Michelle.Lavingdale@sa.gov.au
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[bookmark: _Toc167175841][bookmark: _Toc167175941][bookmark: _Toc172628815]
IntroductionThe introduction should be a brief outline of when the licence was granted, the location of licence, the licence year and reporting dates.

The following is provided as an example.


[bookmark: OLE_LINK2][bookmark: OLE_LINK8]Petroleum Exploration/Production Licence (PEL/PPL) <licence number> was granted on <day> <month>, <year>. The licence is located in the <basin name> Basin, South Australia. This report details the work conducted during Licence Year <year number> of the licence (<licence year start date> - <licence year end date> inclusive), in accordance with Regulation 33 of the Energy Resources Act 2000.
Should an Associated Activities Licence (AAL) be granted ancillary to the primary licence during the reporting period, comments should be made to reflect this.

Otherwise, delete the following section.


[bookmark: _Toc172628816]Associated Activities Licence

Associated Activities Licence (AAL) <licence number> was granted on <day> <month>, <year>. AAL <licence number> was applied for as a secondary licence to <licence type and number>. The granting of the AAL permitted the <brief description of activities>. This report also pertains to the operations conducted during the licence year of PEL/PPL <licence number> in accordance with Regulation 33 of the Energy Resources Act 2000.

<Describe work conducted in AAL area, and if the licence is now expired, will expire, has been surrendered or will be renewed>


[bookmark: _Toc167175842][bookmark: _Toc167175942][bookmark: _Toc172628817]
Permit SummaryThis section should include the following:
· Details on the working interests in the licence during the reporting period (including changes in licensees).
· Brief details of any suspensions or variations approved during the reporting period.
· Details of work commitments including minimum work program and actual work undertaken (preferably in table form).

The following is an example and should be altered to suit each licence. 


For the duration of the licence year, licensees for Petroleum Exploration/Production Licence (PEL/PPL) <licence number> were:

· <company name>		<percentage interest>
· <company name>		<percentage interest>

The current work commitments (including all variations) associated with PEL/PPL <licence number> can be seen in Table 1.

Table 1	Current work commitments by licence year
	Licence Year
	Licence dates
	Work program dates
	Minimum Work Program

	Year 1

	<licence year start date> – <licence year end date>
	<work program start date> – <work program end date>
	<list commitments>

	Year 2

	<licence year start date> – <licence year end date>
	<work program start date> – <work program end date>
	<list commitments>

	Year 3

	<licence year start date> – <licence year end date>
	<work program start date> – <work program end date>
	<list commitments>

	Year 4

	<licence year start date> – <licence year end date>
	<work program start date> – <work program end date>
	<list commitments>

	Year 5

	<licence year start date> – <licence year end date>
	<work program start date> – <work program end date>
	<list commitments>



Licence Year <current licence year> concluded on <day> <month> <year>. The following table displays the minimum work program (after all variations) and the actual work completed up until the end of the current licence period.

Table 2	Final work program and work completed (as of end of current reporting period) by licence year 
	Licence Year
	Minimum Work Program
	Actual Work

	Year 1
	<list current commitments>
	<list actual work carried out>

	Year 2
	<list current commitments>
	<list actual work carried out>

	Year 3
	<list current commitments>
	<list actual work carried out>

	Year 4
	<list current commitments>
	<list actual work carried out>

	Year 5
	<list current commitments>
	<list actual work carried out>



<Describe any suspensions for this licence year that apply to this licence>
· licence suspended			<date>
· licence active				<date>
[bookmark: _Toc167175843][bookmark: _Toc167175943]

[bookmark: _Toc172628818]Regulated Activities

[bookmark: OLE_LINK5]Pursuant to Regulation 33(3)(a) under the Act, an annual licence report must include:
“a summary of the regulated activities conducted under the licence during the [current reporting] year.”

This information is detailed below in designated sections.Where no activities have been undertaken in a relevant section below, a statement such as “No regulated activities undertaken in the licence reporting period” should be included or alternatively the non-required sections removed.

[bookmark: _Toc167175944][bookmark: _Toc172628819]Drilling and Related Activities
<Briefly describe drilling and related activities undertaken in the licence reporting period on an individual well basis. Information that should be provided includes:
· well name
· date spudded
· rig release date
· well cased/suspended
· reference to pad, road, track and/or borrow pit construction where applicable>

[bookmark: _Toc167175945][bookmark: _Toc172628820]Seismic Data Acquisition
<Briefly describe seismic data acquisition undertaken in the licence reporting period on an individual survey basis. Information that should be provided includes:
· survey name
· contractor
· 2D or 3D survey
· commencement date
· completion date
· line length (km)/area (km2)>

[bookmark: _Toc167175946][bookmark: _Toc172628821]Seismic Data Processing and Reprocessing
<Briefly describe seismic data processing and reprocessing projects undertaken in the licence reporting period individually. Information that should be provided includes:
· survey/project name
· processing contractor
· line length (km)/area (km2)
· details of integration with other data>

[bookmark: _Toc167175947][bookmark: _Toc172628822]Geochemical, Gravity, Magnetic and other surveys
<Briefly describe other survey activities undertaken in the current licence reporting period on an individual survey basis. Information that should be provided includes:
· survey name
· contractor
· survey type
· commencement date
· completion date
· line length (km)/area (km2)/number of sample locations etc>

[bookmark: _Toc167175948][bookmark: _Toc172628823]Production and Processing
<Briefly describe production and processing activities undertaken in the licence reporting period reporting on a licence by licence basis should this Annual licence report cover more than one production licence.  Information that should be provided includes:
· licence number
· name of production facility
· maintenance activities
· emergency response exercises
· details of any associated activities undertaken within the PPL area, such as:
· infrastructure construction
· equipment upgrades
· production testing
· road, track and/or borrow pit construction
· produced formation water disposal>

[bookmark: _Toc167175949][bookmark: _Toc172628824]Pipeline Construction and Operation
<Briefly describe pipeline construction and operational activities undertaken in the licence reporting period. Information that should be provided includes:
· physical construction details (including road/track and borrow pit construction where applicable)
· construction dates
· construction contractor
· maintenance and inspection activities e.g., 
· direct inspections and non-destructive testing 
· in line inspections 
· survey activities (e.g., Cathodic Protection on/off potential, Direct Current Voltage Gradient survey’s, Right of Way patrols)
· emergency response exercises
· landholder liaison and community awareness
· communications/SCADA
· voluntary pressure reductions implement and/or removed> 

[bookmark: _Toc167175950][bookmark: _Toc172628825]Preliminary Survey Activities
<Briefly describe preliminary survey activities undertaken in the current licence reporting period. Information that should be provided includes:
· survey types (field and desktop)
· survey dates
· [bookmark: _Toc167175844][bookmark: _Toc167175951]consultation undertaken, including landholder liaison>


[bookmark: _Toc172628826]Compliance Issues
[bookmark: _Toc172628827]Licence and Regulatory Compliance
Pursuant to Regulations 33(3) (b) (ba) & (c), an annual licence report must include:

· “a report for the year on compliance with the Act, these regulations, the licence and any relevant statement of environmental objectives;” and

· “the methods implemented during the relevant licence year to ensure compliance with the Act, these regulations, the licence and any relevant statement of environmental objectives;” and

· “a statement concerning any action to rectify non-compliance with obligations imposed by the Act, these regulations, the licence or any relevant statement of environmental objectives, and to minimise the likelihood of recurrence of any such non-compliances;”
<A statement of overall compliance with licence, regulatory and SEO requirements needs to be made, with an indicator of the achievement of licence, regulatory and SEO compliance. A brief assessment of any trends should also be made>

Detailed information on the individual instances of non-compliance are provided below in designated sections.
Providing this information in table form is preferable for efficient viewing. Examples of the preferred layout can be seen below.


[bookmark: _Toc172628828]Licence Non-Compliance
Table 3	List of licence non-compliances for current reporting year
	No.
	Stated Commitment
	Reason for Non-Compliance
	Rectification of Non-Compliance

	Ex. 1
	Commitment to record 300 km of 2D seismic data for licence year 2.
	Heavy catchment rainfall resulted in survey area being flooded for in excess of nine months of the year. As a result, the survey has not been able to commence.
	Will combine the 300 km of 2D seismic data recording from licence year 2 with the 200 km of 2D seismic planned for year 3. Year 3 recording will now total 500 km of 2D data.

	
	
	
	

	
	
	
	

	
	
	
	



[bookmark: _Toc172628829]Regulatory Non-Compliance
Table 4	List of regulatory non-compliances for current reporting year
	No.
	Date
	Activity
	Details of Non-Compliance
	Rectification of Non-Compliance

	Ex. 1
	12/04/24
	Submission of operations report
	Report for XX survey was not submitted by the due date.
	Review of report tracking system initiated. Compliance officer appointed to maintain key dates. 


	Ex. 2
	16/05/24
	Data Submission
	Data submitted was initially presented in the wrong format and was corrupted.
	Operator data processing guides revisited and updated to match PIRSA guidelines.

	Ex. 3
	25/08/24
	Landowner notification
	A copy of Part 10 of the Petroleum Act not provided with landowner notification as required by Regulation 22.
	Landowner notification template updated.

	Ex. 4
	31/09/24
	Emergency Response Exercise
	Emergency response exercise not conducted within 2 year time period as per Regulation 31.
	Review of compliance register initiated.



Compliance with Statement of Environmental Objectives Each SEO applicable to operations in the licence area should be assessed against.
Each objective from each of these SEOs should be reported against.

Table 5	<relevant SEO title – e.g. SEO for Drilling, Completions and Well Operations>
	Objective
	Assessment Criteria
	Compliant/Non-Compliant
(Incl. Compliance statement)
	Comments

	Example 1 – Objective 3:
Minimise disturbance to drainage patterns and avoid contamination of surface waters
	Includes:
The attainment of 0, +1 or +2 GAS criteria under well site construction for minimising disturbance to drainage patterns.
No new water affecting activities as defined under Landscape South Australia Act 2019 undertaken unless relevant permits have been obtained.
No unauthorised discharge of water (or other liquids) or solid wastes to surface waters.
	Compliant / Achieved
	All relevant GAS scores were recorded at ‘0’, ‘+1’ or ‘+2’.
No water affecting activities undertaken
There were no discharges of any liquids or solid wastes to surface water.

	Example 2 - Objective6: Minimise loss of aquifer pressure and avoid aquifer contamination
	No uncontrolled flow to surface (e.g. blow out)

	Non-compliant / Not achieved
	Uncontrolled gas flow to surface occurred at <name> gas well – refer to Incident section below for incident summary

	
	
	
	

	
	
	
	



[bookmark: _Toc172628831]Management System Audits
Pursuant to Regulation 33(3) (d) (da) (db) (dc) (de) an annual licence report must include:

· “a summary of any management system audits undertaken during the relevant licence year including information on any failure or deficiency identified by the audit and any corrective actions that has, or will be taken;” and

· “a summary of the work undertaken to monitor the effectiveness of the management system during the relevant licence year, including details of auditing, monitoring and review of the effectiveness of controls necessary for compliance with a statement of environmental objectives;” and

· “a summary of any failures or deficiencies identified during work undertaken under paragraph (da) during the relevant licence year, and any corrective actions that have, or will, be taken;” and

· “a report on any reasonably foreseeable threats to the environment during the relevant licence year, including details of any corrective action that has, or will be taken to address the threats;” and

· “a report on any reasonable concerns reported to the licensee by members of the public during the relevant licence year relating to the carrying out of regulated activities by the licensee, including details of any action that has been, or will be, taken to address these concerns;” 

<Describe any management system audits that were conducted in the current licence reporting period, including details of any significant issues raised, the implementation of any follow-up procedures, due dates, and names of responsible officers>

Page 2 of 2

[bookmark: _Toc172628832]Report and Data Submissions
Pursuant to Regulation 33(3) (e) an annual licence report must include:

“A list of 
(i) unless subparagraph (ii) applies - all reports and data relevant to the operation of the Act generated by the licensee during the relevant licensing year; or

(ii) with the approval of the Minister – the technical reports required to be provided to the Minister under regulation 47 during the relevant licensing year;” It is recommended that the listing of reports and data should be provided in table form as given below.

Types of reports that need to be included are (but not limited to): 
Geophysics						Wells					General
Geophysical Operations Reports			Drilling Reports			Annual Licence Reports
Geophysical Survey Environmental Reports	Well Completion Reports		Fitness for Purpose Reports
Seismic Interpretation Reports			Cased Hole Reports		Emergency Response Exercise Reports
Heritage Survey Reports				Heritage Survey Reports		Immediately Notifiable Incident Reports
												Environmental Management Reports
Safety Operating Plans
Construction Environmental Heritage Plans
Risk Assessment Reports etc.

Types of data submissions to be included are (but not limited to) processed seismic data, reprocessed seismic data and well log data.

*Copies of reports and data submissions (or parts thereof) are not to be submitted as part of the annual licence report. Licensees should note all annual licence reports are publicly available on the Department for Energy and Mining website.

Table 6	List of report and data submissions during current licence reporting year
	Description of Report/Data
	Date Due
	Date Submitted
	Compliant / Non-Compliant

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Incidents
Pursuant to Regulation 33(3) (f), an annual licence report must include:

“in relation to any incidents reported to the Minister under the Act and these Regulations during the relevant licence year –

(i) an overall assessment and analysis of the incidents, including the identification and analysis of any trends that have emerged; and

(ii) an overall assessment of the effectiveness of any action taken to rectify non-compliance with obligations imposed by the Act, these regulations or the licence, or to minimise the risk of recurrence of any such non-compliance”.
It is important to accurately assess and analyse incidents and any emerging trends in this section. The use of charts and graphs are warranted and assist in providing trend detail as well as an overall summary of the types of incidents that were reported during the year.
 
Incidents as classified under section 85 of the Act are categorised as either ‘immediately reportable’ or ‘reportable’. Each category has its own reporting requirements, and these categories should be used to describe the type of incident(s) that occurred. 

Table 7	List of incidents during current licence reporting year
	Date of Incident
	Activity
	Incident Description
	Type of Loss
	Action to Rectify & Effectiveness of Action
	Date Reported / Reported to Whom

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	






[bookmark: _Toc172628834]Threat Prevention
Pursuant to Regulation 33(3) (g) an annual licence report must include:

“a report on any reasonably foreseeable threats (other than threats previously reported on) that reasonably presents, or may present, a hazard to facilities or activities under the licence, and a report on any corrective action that has, or will be taken”.
This information can be provided either in table or paragraph form.
Refer to any risk assessments of HAZOPS undertaken during the year.

<An individual analysis of each foreseeable threat should be accompanied with all relevant data pertaining to remedial actions and monitoring programs>

[bookmark: _Toc172628835]Future Work Program
Pursuant to Regulation 33(3) (h) an annual licence report must include:

“unless the relevant licence year is the last year in which the licence is to remain in force – a statement outlining operations proposed for the ensuing year”.

<A brief description of each of the regulated activities planned for the following reporting year should be detailed individually. Information to be included with this may include (but not limited to):
· planned operation or activity (with depth or line length/area etc as applicable),
· approximate commencement date of operations or activity,
· approximate duration,
· when a pipeline licence is being reported, an assessment of the development activities proposed to be undertaken under the licence during the following year, including the number of completions that are expected to occur, needs to be included>

Expenditure StatementExpenditure statements are best presented in table format and are not required to be comprehensive lists. It is preferred that the expenditure statement table be included in the annual licence report as an appendix to enable subsequent removal for posting of the remainder of the document on the Department for Energy and Mining’s website, as per Regulation 33(4). This format is included in this template.

Expenditure statements are decreed commercial in confidence and therefore not posted onto the Department for Energy and Mining’s website.


Pursuant to Regulation 33(4) an annual licence report must contain:

“An annual licence report must be accompanied by a statement of expenditure on regulated activities conducted under the licence for the relevant licence year, showing expenditure under each of the following headings:
a) drilling activities;
b) seismic activities;
c) technical evaluation and analysis;
d) other surveys;
e) facility construction and modification;
f) operating and administration expenses (not already covered under another heading)”.

Please refer to Appendix 1 for the expenditure statement for the current reporting period.

The following two sections should only be included when the annual licence report is for a PPL (section 6 only) or a PL (section 7 only). Otherwise, please delete accordingly.

[bookmark: _Toc167175846][bookmark: _Toc167175953]Please refer to Appendix 1 for the expenditure statement for the current reporting period.

[bookmark: _Toc172628837]Additional Information for Production Licence Reports
Pursuant to Regulations 33(3) (i) and (j) an annual licence report must contain: 

“In the case of a production licence – an estimate of the volume likely to be produced, wasted, stored or sold under the licence during the ensuing year, or such longer period as the Minister may require”; and

“In the case of a petroleum production licence, a regulated substance production licence or a gas storage licence – an estimate of the volume of the regulated substance likely to be produced, wasted, stored or sold under the licence during the ensuing year, or such longer period as the Minister may require; and”.

<Details pertaining to this are required>


[bookmark: _Toc167175847][bookmark: _Toc167175954][bookmark: _Toc172628838]Additional Information for Pipeline Licence Reports
Pursuant to Regulation 33(3) (k) an annual licence report must contain:

“In the case of a pipeline licence – the volume of any regulated substance transported during the relevant licence year”.

<Details pertaining to this are required>

The following section should only be included when the annual licence report is for a licence which has had a surrender (full or partial) approved during the reporting period. Otherwise, please delete accordingly.


[bookmark: _Toc172628839]Additional Information for Surrender of Licence
Pursuant to Regulation 33 (7a), an annual licence report must contain:

“If a part of a licence area is surrendered, the annual licence report required under subregulation (7) –

(a) unless otherwise determined by the Minister – must describe the part of the licence that has been surrendered; and

(b) need only provide information in relation to those parts of the licence area that have been surrendered; and

(c) must, in addition to the matters required to be included under subregulation (3), provide a prospectivity review of the part of the licence that has been surrendered.”

<Details pertaining to this are required>



[bookmark: _Toc172628840]APPENDIX 1		Expenditure Statement


Drilling activities	$ <value>
Seismic activities	$ <value>
Technical evaluation and analysis	$ <value>
Other surveys	$ <value>
Facility construction and modification	$ <value>
Operating and administration expenses	$ <value>

TOTAL	$ <total value>
